SO GD&DPT NAM PINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT PO HUY LIEU Poc 1ap — Ty do — hanh phiic
S6: 135/KH-THPTDHL

Nam Dinh, ngay 25 thang 10 nam 2022

KE HOACH S
THU'C HIEN NHIEM VU CONG NGHE THONG TIN, CHUYEN POI SO
NAM HOC 2022-2023

Can cit Quyét dinh s6 1531/0P-UBND ngay 18/8/2022 ciia UBND tinh ban hanh
khung ké hoach thoi gian nam hoc 2022-2023 déi véi gido duc mam non, gido duc phé
thong va giao duc thuong xuyén tinh Nam Dinh;

Can cir céng van s6 1398/SGDPT-GDTrH ngay 06/9/2020 ciia S¢ Gido duc va Pao
tao vé viéc huong dan thuce hién nhiém vu giao duc trung hoc nam hoc 2022-2023;

Can cik cong van s6 1635/SGDDT-GDCTHSSV ngay 14/10/2022 ciia S¢ Gido duc va
Pao tao Nam Pinh vé viéc Hudng dan thuc hién nhiém vu Cong nghé Thong tin va
chuyén doi sé nam hoc 2022-2023;

Can cir ké hoach sé 131/KH-THPTPHL ngay 12/10/2022 cia Hiéu trudng truong
THPT D6 Huy Liéu vé viéc ban hanh ké hoach nam hoc 2022-2023 ciia triong THPT D6
Huy Liéu;

Can cu kha nang ung dung cong nghé thong tin cua Cdn bo-Gido vién-Nhan vién,
tinh hinh co sé vt chit, trang thiét bi day hoc hién tai, truong THPT Do Huy Liéu xay
dung ké hoach thuc hién nhiém vu cong nghé thong tinnam hoc 2022-2023 nhu sau:

I. MUC TIEU:
1. Muc tiéu chung:

— Nang cao nhan thtrc ciia CB, CVC, hoc sinh va can by quan ly vé vai tro, vi tri va
su can thiét ciia cong nghé thong tin trong hoat dong day va hoc.

- Tiép tuc d6i moi phuong thtrc day va hoc, quan ly gido duc, quan tri nha trudong
g6p phan tao chuyén bién vé chét luong, hiéu qua, budc dau hinh thanh nén tang s6 cho
xa hoi hoc tap ctia nganh gido duc tinh Nam Dinh.

— Xac dinh viéc phat trién nhan lyc cong nghé thong tin va tng dung cong nghé
thong tin trong hoat dong giang day va hoc tap 1a mot nhiém vu quan trong, cd y nghia va
tac dung rat 1on trong viéc soan giang, hoc tip nham nang cao hiéu qua chat lugng giang
day va d6i méi quan 1y gido duc.

— Tang cuong cong tac quan triét, trién khai day du cac van ban quy pham phép luat
va cac van ban chi dao khac ciia nganh c6 lién quan dén cong tac Cong nghé thong tin.

— Ung dung cac chuong trinh Céng nghé thong tin vao cong tac quan 1y, hoat dong

giang day.
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— Tiép tuc tao chuyén bién tich cuc vé ung dung cong nghé théng tin (CNTT) trong
toan truong trén co s tang cudng co sO vat chat, thiét bj CNTT; nang cao trinh d9, k¥
nang CNTT cho can bd quan 1y, gido vién, nhan vién. Thuc hién dong bod viéc tng
dung c6 hiéu qua CNTT trong cic hoat dong quan Iy va gido duc nhim gbép phan day
manh cong tac cai cach hanh chinh va d6i méi phuong phap day hoc.

2. Muc tiéu cu thé:

— Sir dung va khai thac, quan Iy tot phan mém Quén 1y nha truong (hién tai nha
truong dang ky hop dong sir dung hé théng SMAS do tap doan VietTel cung cap).

- Théng ké lap ké hoach van dong CB, GVNV tu nghién cuu hoc tap dé thuc hién
viéc sgan giang va st dung gido an danh may vi tinh, sir dung dugc gido an dién tu, biét
khai thac va str dung, tmg dung duoc cic phan mém phuc vu cong tac quan 1y, giang day
c6 hiéu qua.

— Tham gia cudc thi thiét ké bai giang dién tir theo chuan Elearning: Phan dau c6 it
nhat 01 san pham dat giai khuyén khich; 02 giai phong trao.

— Tiép tuc thyuc hién t6 chirc thi tuyén sinh dau cap sir dung phan mém tuyén sinh co
chuic niang dang ky du thi tuyén sinh 16p 10 THPT chuyén va khong chuyén truc tuyén do
S¢ Gido duc va Bao tao Nam Dinh cung cép.

— Trién khai hidu qua viéc st dung hé sinh thai Office 365 d¢ t6 chirc hop, hoi nghi,
hoi thao, day hoc truc tuyén.

II.NOQI DUNG:
1. Quan tri¢t vin ban quy pham phap luit vé CNTT

Quan triét tinh than cong tac tng dung CNTT va dao tao ngudn nhan lyc CNTT la
cong tac thuong xuyén va lau dai ciia nganh gido duc, tiép tuc phat huy cac két qua dat
dugc trong cac nam qua.

Nang cao nhan thuce, trach nhi¢m dén toan thé can bo, gido vién vé tinh than va ndi
dung cda cac van ban quan trong sau:

1.1. Quyét dinh s6 131/QD-TTg ngay 25/01/2022 ciia Thu twéng Chinh phu phé
duyét Pé an “Tang cudng ing dung cong nghé thong tin va chuyén dbi s trong gido duc
va dao tao giai doan 2022 - 2025, dinh hudng dén nam 2030”;

1.2. Thong tu s6 37/TT-BGDDT ngay 05/10/2020 ciia Bo Gido duc va Dao tao Quy
dinh vé& t6 chtrc hoat dong, str dung thu dién tir va céng thong tin dién tir S& Gido duc va
Dao tao, phong Gizo duc va Dio tao va cac co sé gido duc mam non, giao duc pho thong
va gido duc thuong xuyén.

1.3. Thong tu sé 09/2021/TT-BGDPT ngay 30/03/2021 quy dinh vé quan 1y va to

chtrc day hoc truc tuyén trong co so gido duc pho thong va co s gido duc thuong xuyén;
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1.4. Thong tu s6 42/2021/TT-BGDDT ngay 30/12/2021 Quy dinh vé co so dit liéu
gido duc va dao tao;

1.5. Thong tu s6 24/2018/TT-BGDDT ngay 28/09/2018 cua Bo GDPT vé viéc quy
dinh ché d¢ bao cao thong ké nganh gido duc.

1.6. Cong vin sb 5807/BGDDT-CNTT ngay 21/12/2018 ciia Bo GDDT vé viéc
Hudéng dan trién khai mo hinh tmg dung CNTT trong trudng pho thong.

1.7. Théng tu s6 26/2019/TT-BGDPT ngay 30/01/2019 ciia BO GD&DT vé viéc ban
hanh Quy dinh vé& quan 1y, van hanh va sir dung Hé thng co s& dir liéu nganh vé gido
duc mam non, gido duc phd thong va gido duc thuong xuyén.

1.8. Quyét dinh s6 749/QB-TTg ngay 03/6/2020 cta Thu tudng Chinh phii phé duyét
“Chwong trinh Chuyén doi sé quéc gia dén nam 2025, dinh hwéng dén ndm 2030” trong
d6 GDDT la 1/8 linh vuc wu tién, Thu tudng Chinh phu giao cac BY, nganh no61 chung va
B GDDT noi rieng xay dung ké hoach chuyén ddi sd.

1.9. Quyét dinh s6 942/QB-TTg ngay 15/6/2021 cta Thu tudng Chinh phii phé duyét
Chién luoc phat trién Chinh phu dién tr hudng téi Chinh phu sb giai doan 2021-2025,
dinh huéng dén nam 2030.

1.10. Quyét dinh sé 4998/QD-BGDDT ngay 31/12/2021 caa Bo truong Bo Gido duc
va Pao tao ban hanh Quy dinh k¥ thuat vé dit liéu cua co s dit lidu gido duc va dao tao;

1.11. Cong vin s6 4267/BGDDT-CNTT ngay 31/8/2022 cua Bo GDDT vé viéc hudng
dan thyc hién nhiém vu CNTT, CDS va théng ké gido duc ndm hoc 2022-2023;

1.12. K& hoach 18/KH-UBND ngay 28/02/2020 ciia UBND tinh Nam Dinh vé viéc
trién khai thi diém dich vu d6 thi thong minh tinh Nam Dinh.

1.13. Ké hoach s6 50/KH-UBND ngay 10/6/2020 cia UBND tinh Nam Dinh vé viéc
Thuc hién Nghi quyét s6 50/NQ-CP ngay 17/4/2020 ctua Chinh phu vé Chuong trinh
hanh dong thyc hién Nghi quyét s6 52-NQ/TW ngay 27/9/2019 cua B chinh tri vé mot
s6 chii truong, chinh sach cha dong tham gia cudc Cach mang cong nghiép 1an thir tu;

1.14. Ké hoach s6 120/KH-UBND ngay 31/12/2020 ciia UBND tinh Nam Dinh vé
vigce Chuyén dbi s6 tinh Nam Dinh giai doan 2021-2025, dinh huéng dén nam 2030;

1.15. Ké hoach s 122/KH-UBND ngay 22/10/2021 caa UBND tinh vé viéc thuc hién
Nghi quyét s6 09/NQ-TU ngay 15/10/2021 cua Ban Chép hanh Pang bo tinh Nam Binh
vé chuyén d6i s6 tinh Nam Dinh dén nim 2025, dinh hudng dén nam 2030;

1.16. K& hoach s6 41/KH-BCP ngay 31/5/2022 cta Ban chi dao vé chuyén ddi sd vé
hoat dong cua Ban Chi dao chuyén ddi sb tinh Nam Dinh nam 2022;

1.17. K& hoach s6 137/KH-UBNDngay 12/10/2022 cia UBND tinh Nam Dinh vé
trién khai thyc hién Quyét dinh 131/QD-TTg ngay 25/01/2022 cta Tha tuéng Chinh phii
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vé viéc phé duyét Pé an "Ting cudng Gmng dung cong nghé thong tin va chuyén doi sd
trong gido duc va dao giai doan 2022-2025, dinh hudéng dén nam 2030" tinh Nam Dinh;

1.18. Cong vin s6 1618/SGDDT-CTTT ngay 28/11/2018 ctua Sé GD&DT vé viée
trién khai cong thong tin dién tir va phin mém quan Iy nha truong.

1.19. Cong van sb 385/SGDDT-CTTT ngay 11/4/2019 cua S GDPT vé viéc st dung
s6 sach dién tir trén phan mém quan 1y nha truong.

1.20. Cong van 1445/SGDDT-CTTT ngay 29/9/2020 ctua S& GDPT vé viéc trién khai
tmg dung CNTT trong diéu hanh va quan 1y nha truong tir nim hoc 2020-2021.

1.21. K& hoach s6 479/KH-SGDDT ngay 08/04/2021 cua S& GDPT vé Ung dung
CNTT, phat trién Chinh quyén s6 va bao dam ATTT mang giai doan 2021-2025;

1.22. Ké hoach s6 480/KH-SGDDT ngay 08/04/2021 ctua S& GDPT vé Chuyén d6i sb
nganh GDDT Nam Dinh giai doan 2021- 2025, dinh huéng dén nam 2030;

1.23. K& hoach s6 744/KH-SGDDT ngay 19/5/2022 Ké hoach chuyén dbi s nganh
Gi4o duc va Pao tao dén nam 2025, dinh hudng dén nam 2030;

1.24. K& hoach sé 786/KH-SGDPT ngay 22/5/2022 cua S¢ Gido duc va Dao tao vé
K& hoach chuyén ddi s nganh Gido duc va Pao tao nam 2022;

1.25. Cong van s6 1635/SGDDT-GDCTHSSV ngay 14/10/2022 cua S& Gido duc va
Pao tao Nam Dinh vé viéc Hudng dan thyc hién nhiém vu CNTT, CBS nam hoc 2022-
2023.

2. Chuén bi ha ting va thiét bi CNTT

— Pam bao 100% may tinh trong nha truong cé st dung mang Internet toc do cao,
cac may tinh dugc két ndi mang Internet dé phuc vu tmg dung CNTT trong quan 1y va
day hoc.

— Nha trudng tién hanh ra soat lai thiét bi tin hoc phuc vu cho day hoc, dic biét 1a
may tinh tai phong may tinh phuc vu hoc sinh c6 dép tng dugc yéu cau hoc mén tin hoc;
phin diu xay dung thém phong vi tinh dam bao ti 1& s6 hoc sinh/may tinh 1a nho hon
hoac béng 2.Cac phong may tinh phuc vu day hoc dugc ndi mang Internet. Cac phong
may c6 niém yét ndi quy str dung phong mady tinh, kip thoi stra chita bao dudng dé dap
ung cong tac quan ly va giang day.

— Nha truong c6 du may tinh phuc vu cho viéc iing dung CNTT trong quan ly (may
tinh, may in...). Can b9, gido vién (hoac nhan vién) lam cong tac Van thu cd may tinh,
may in, dugc két ndi mang Internet dé tiép nhén, in 4n, x0 ly céc van ban.

— Nha truong luén ddm bao an toan thong tin, dir li€u, tai khoan céc hé théng, phﬁn
mém mg dung trong quan 1y, co cai dit phan mém diét virus ddi cac may tinh quan tri dix
liéu, website, ké toan tai chinh, may tinh soan thao van ban hoac cidc may tinh soan thao,

luu trir dir Li€u. ...
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3. Ung dung CNTT trong quan ly, chi dao, diéu hanh va trién khai Chinh phu dién
tir

3.1. Nha truong tham gia cac 10p tdp huan vé Cong nghé thong tin do cip trén to
chuec.

3.2. Tiép tuc sit dung hé théng website thpt-dohuylieu.namdinh.edu.vn do Sé
GD&DT Nam Dinh d3 cung cip dé truy cap thong tin, vin ban tai liéu.

3.3. Trang bi ddy du thiét bi CNTT phuc vu cho cong tic quan 1y, diéu hanh, tién toi
xay dung phong hop truc tuyén: 01 bd may tinh, 01 webcam, 03 micro, 01 may chiéu, 01
bo loa

3.4. Tiép tuc st dung va khai thac cé hi€u qua cac phﬁn mém di duoc S&, Bo
GD&DT cung cap trong toan nganh. Thuc hién cip nht thuong xuyén va dy da dir liéu
lén CSDL tinh, nganh thong qua hé thong Quan 1y nha truong do Viettel cung cap.

3.5. Tung budc sd hoa hd so cta nha trudng, can bd giao vién, nhan vién. Phan dau
dén cudi nam hoc 2022-2023 thyuc hién sé hoa 50% hd so cia can bo, gido vién va nhan
vién; cac van ban sd hoa duge luu trit tai may tinh cua Hi¢u trudng, Pho Hi¢u trudng phu
traich Cong nghé Thong tin, Van thu va luu trr tryc ‘cuyé'n1 tai dia chi
gg.gg/tailieu_dohuylieu

3.6. Cung cép hé théng email cong vu cho Can by, Gido vién, Nhan vién, dai di¢n
cac phong ban chirc ning trong nha truong trén nén tang Office 365 ciia nha trudng voi
tén mién thptdohuylieu.edu.vn

3.7. Khai théc c6 hi€u qua cac Website gido duc:

- Céng thong tin dién tir cuia ciia B9 tai dia chi moet.gov.vn.

— Cong thong tin thi va tuyén sinh ctia Bo tai dia chi thituyensinh.vn.

— Kho bai gidng e-leanring tai dia chi elearning.moet.edu.vn.

— Cong thong tin dién tir cua S& GD&DT Nam Dinh: namdinh.edu.vn;

— Trang thong tin dién tr cua cuc CNTT Bo GD&DT tai dia chi e-ict.gov.vn

— Phan hé vé gido duc va dao tao trén H¢E tri thuc Viét s6 hoa tai dia chi
igiaoduc.vn

— Nén tang OLM.VN-Hg théng dir lidu day hoc két hop nén tang day truc
tuyén;

— Hé thong gido dyc truc tuyén VioEdu - Hé thong dir liéu Toan két hop nén
tang day truc tuyén Microsoft Teams;

— Website Onluyen.vn - H¢ thong dit liéu day va hoc ctia Cong ty TNHH Phat
trién Gido duc Trung Anh Edukids Ha N¢i;

! Sir dung trén nén tang Office 365 chi sir dung tai khoan ndi bo @thptdohuylieu.edu.vn méi truy cap
duoc.
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— Website hoclieu.vn -Hé thdng hoc liéu dién tir théng minh cia Cong ty cb
phﬁn PAu tu va Phat trién Gido duc Ha Noi, Nha xuét ban Gido duc Viét Nam;

— Website https://hanhtrangso.nxbgd.vn -Hé théng sach gido khoa, hoc li¢u
dién tir tir 16p 1 dén 16p 12 ctia Nha xuat ban Gido duc Viét Nam.

3.8. Tham gia cudc thi thiét ké bai giang dién tir theo chuan Elearning, thiét bi so:
Phén déu c6 it nhat 01 san pham dat giai khuyén khich; 02 giai phong trao.

3.9. T6 chic quan Iy va sinh hoat chuyén mén, chuyén dé, chu dé trén Hé thong
Office 365

— 100% gi4o vién c6 tai khoan Office365 dé thiét ké bai giang e-Learning hoic
st dung trng dung khac.

— Tang cudng t6 chirc sinh hoat to chuyén mén sir dung cac Gmg dung trén hé
thdng Office 365; ting cuong xay dung nguén hoc liéu mé, sinh hoat chuyén dé, chi dé.
4. Ung dung CNTT d6i méi ndi dung, phwong phap day, hoc thi va kiém tra danh
gia

— Pho bién, hudng dan g140 vién, hoc sinh khai thac kho bai giang e-Learning cua Bo
GDDT tai dia chi http:/elearning.moet.edu.vn nham d6i méi ndi dung, phuong phap day
va hoc. Pay 1a kho bai giang e-Learning co tinh twong tac cao giip hoc sinh c6 thé tu
hoc, tu 6n tap nang cao kién thirc, giap gido vién tham khao ddi méi noi dung phuong
phép day hoc.

— Ung dung CNTT d6i méi phuong phép day va hoc theo hudng gido vién tu tich
hop CNTT vao timg mon hoc dé nang cao hiéu qua bai giang. T chiic bdi dudng, tap
huan cho cén bo, gido vién sir dung thanh thao phan mém trinh chiéu, két hop cac phan
mém mo phong, thi nghiém 4o va phan mém day hoc.

— Tiép tuc trién khai hé théng quan 1y nha truong trong quan 1y, cip nhat thong tin
hoc sinh, nhin tin diéu hanh xuyén subt. Trién khai trong phu huynh hoc sinh ding ky st
dung S6 lién lac dién tu.

— Pay manh tng dung CNTT hd tro d6i méi ndi dung, phuong phéap day, hoc, thi va
kiém tra danh gi4 trong tit ca cic mon hoc; trién khai cac giai phap Gmg dung CNTT
trong kiém tra, danh gia; trién khai phuong thtrc day hoc truc tuyén thong qua cac tng
dung trong bd Office 365

— Tich cuc xay dung hoc li¢u day hoc truc tuyén, chu trong xay dung bai giang e-
learning, ngan hang cau hoi truc tuyén, tu liu 3D, thi nghiém &o, phén mém mo phéng,
sach dién tir trong tac, ... dong gop vao kho bai giang e-learning, ngan hang ciu hoi tric
nghiém tryc tuyén, kho hoc liéu sb cua nganh va H¢ tri thirc Viét s6 hoa (tai dia chi

igiaoduc.vn).
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5. Cong tac boi dudong ky ning wng dung CNTT cho gido vién va can b quan ly
giao duc

— Tich cuc ctr can bo, gido vién, nhan vién tham gia day du cac 16p tip huan, boi
dudng vé& CNTT cho can bd quan ly, gido vién, nhan vién do S6 GD&DT t chure.

— BO6i dudng k¥ nang Cong nghé Thong tin dap Gmg chuan Cong nghé Thong tin quy
dinh tai thong tw 03/2014/TT-BTTTT ngay 11/3/2014 ctia B6 Thong tin va Truyén thong.

— Tuyén truyén vé Luat An ninh mang, vai trd cia ung dung Cong nghé Thong tin
trong cac hoat dong Giao dyc thong qua cac kénh truyén thong sé ciia Nha trudong, nhu:
Nhom zalo, HE théng email cong vy, website

— Tang cudng to chic bdi dudng k¥ ning ing dung CNTT cho cho gido vién, nhan
vién. Cung cép tai liéu bdi dudng co ban vé CNTT dé gido vién, nhan vién ty nghién cuu,
tu boi dudng. Xay dung nong cdt vé tmg dung CNTT dbi véi timg nhém mén tai trudng.

— Chii trong kiém tra kién thirc va ki niang ti thiéu vé CNTT ddi v6i can bo quan 1y,
gido vién, nhan vién dang ky cic danh hi¢u thi dua va tham gia thi gido vién day gioi cac
cap, danh gia chuan hiéu truong va chuan giao vién.

— Thanh 1ap ban CNTT trong nha trudng dé c6 thé tip huan bdi dudng k§ ning tng
dung CNTT cho gido vién va hoc sinh khi can thiét.

— Khai thic cac ung dung CNTT trong day hoc: to chirc tip huan cho cén b, gido
vién sir dung cac img dung trong Office 365, cic phan mém thi nghiém ao, khai thac cac
ngu@)n hoc liéu, phﬁn mém day hoc theo dy an.

— Céac phan mém tmg dung CNTT trong quan ly, diéu hanh.

6. Quin ly, sir dung hé thong cong thong tin dién tir trong quan 1y diéu hanh.

— Khai thac va sir dung c6 hiéu qua hé thdng cong thong tin dién tir ciia S va cua
truong va lién thong trong toan nganh.

— Ting cuong st dung hd so sb sach dién tir trén hé théng Quan 1y nha truong
(SMAS).

— Thuong xuyén cap nhat thong tin dit liéu 1én hé thong cong thong tin dién tir toan
nganh. Thuong xuyén huéng din phd bién cho gido vién, hoc sinh khai thac sir dung
thong tin trén hé thong cong thong tin dién tir cia nganh.

— Tham gia xay dung céc nguén tai nguyén gido duc, hoc li¢u dién tir, cac thu vién
dién tir dé chia s& dung chung qua Website truong.

— Xay dyng ké hoach quan 1y, sir dung cong thong tin dién tir,cua truong.

1. LICH HOAT DONG
1. Danh sach ban CNTT



TT|  Hova Tén C:;‘gf’“ Chire vu tf;‘n‘zcbvfn Ghi chi
1 | Cao Thanh Phong Tiéng Anh Hiéu truéng Trg:;:g
2 I];?igxrxllg bic Tin hoc Pho Hig¢u trudng Ph6 Ban
3 | Vi Thi Lanh Hoéba hoc Pho Hiéu trudng Pho6 Ban
4 | Boan Thi Cuc Lich st Thu ky HD truong Thu ky
5 | Poan Binh Thanh Toéan Chu tich Cong doan | Uy vién
6 | Nguyén Thai Hoc Sinh hoc Bi thu Doan truong Uy vién
7 | Vii Binh Van Toan T4 trudng Uy vién
8 | Poan Xuan Trinh Vat ly T6 trudong Uy vién
9 | Nguyén Thi Thuy Tin hoc Gi4o vién Uy vién
10 | Pham Van Hai Ké toan Nhan vién Uy vién
11 | Nguyén Thi Huong | Thu quy Nhan vién Uy vién
12 | Nguyén Thi Tham Y té Nhan vién Uy vién

2.

Nhiém vu cac thanh vién:

2.1. Ong Cao Thanh Phong:

— Phuy trdch chung va chiu trach nhi¢m truéc S6 GD&DT vé toan bd hoat dong
CNTT cua nha truong;

— Quan ly va diéu hanh moi hoat dong CNTT cua nha truong; tri¢u tap va chu toa
céc phién hop lién quan dén CNTT ctia nha truong.
2.2. Ba Vi Thi Lanh:

— Theo déi, kiém tra, danh gia viéc timg dung CNTT cua gido vién, nhan vién;

— Chiu trach nhiém chinh trong kiém tra, don ddc gido vién hoan thién diém dang
quy dinh trén hé théng Quan 1y nha truong.
2.3. Ong Truong Dirc Khiém:

— Chiu trach nhiém chinh vé ndi dung ding tai cong khai trén website cia nha
truong;

— Chiu trach nhiém kiém tra, d6n d6c hoan thién dit liéu trén hé thong Quan Iy nha
truong cua Can bd, Gido vién, Nhan vién;

— HO tro gido vién, nhan vién trong viéc st dung cac phan mém tng dung vao qua
trinh cOng tac.
2.4. Ba Boan Thi Cfc:

— Ghi chép cac cudc hop lién quan dén viéc ing dung CNTT trong nha truong;
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— Thuc hién viéccong khai céc thong tin lién quan dén tuyén sinh trén website ctua
truong.

2.5. Ba Nguyén Thi Thuy:

— Chiu trach nhiém quan 1y van hanh hé théng phong thuc hanh tin hoc;

— HBO tro k¥ thuat vé ing dung CNTT cho can b, gido vién, nhan vién.

2.6. Cac ong Nguyén Thai Hoc, Vii Pinh Van, Poan Xuan Trinh: Phéi hop cung céc
thanh vién khac trong Ban, hd tro can bo, gido vién, nhan vién ung dung CNTT vao qua
trinh cong téc.

2.7. Ong Pham Vin Hai:

— Tryc tiép phu trach thuc hién phan mém quan 1y tai chinh, ké khai thué thu nhap
ca nhan, quan ly tai san;

— Thuc hi¢n viéc cong khai cac thong tin lién quan dén tai chinh trén website cua
truong;

— Phu trach thyc hién céc dir li€u lién quan dén ngan sach, tai chinh trén hé¢ théng
quan ly truong hoc;

2.8. Ba Nguyén Thi Thim:

— Truc tiép thuc hién cac ndi dung vé ho so hoc sinh trén hé théng quan ly truong
hoc va trén co sé dit liéu nganh; dam bao tinh chinh xac ctia hd so dién tir va ho so gidy
cua hoc sinh;

— Thyec hién viéc ding tai thong tin cap phat bang 1én website ctia nha truong;

— Nhaép dit li¢u cho cac ky thi: Tuyén sinh vao 16p 10 THPT, Tét nghiép THPT...;

— Thuc hién cac danh muc bdo cao dinh ky hoac thuong ky trén hé théng Co so dir
liéu ctia S¢ Gido duc tai dia chi dongbo.csdl.edu.vn.

2.9. Ba Diang Thi Thity — Nhan vién thiét bi:

— Phu trach, chju trach nhiém vé Hé théng Quan 1y van ban cua S6 GD&DT, Hé
thdng Quan 1y vin ban cua Huyén uy Y Yén; email do S& GD&DT cép trong giri va nhan
cong van, bao céo;

— Phéi hop cung ba Nguyén Thi Tham, nhap dir liéu cho cac ky thi: Tuyén sinh vao
16p 10 THPT, Tot nghiép THPT...;

— Hoan thién tit ca ho so s sach vé CNTT cua trudng.

— Thyc hién cac danh muc lién quan dén Quan ly thiét bi trén hé thé)ng Quan 1y
truong hoc;

— Chiu trach nhiém déng b6 dir liéu Pau nam hoc; Két thuc hoc ky 1; Cudi nim
hoc; Khi c6 két qua thi Tot nghiép khoi 12 hang nam tir hé thong quan 1y truong hoc 1én
co so dir liéu cua S& GD, B6 GD.
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Lich lam viéc

Thoi gian

Nhiém vu

Thang
09/2022

— Ra soat kiém tra hé thong internet trong nha truong.

— Xay dung hoan thién ciu triic co ban Website ciia trudng.

— Trién khai nhap cap nhat thong tin hoc sinh va can b, gido vién, nhan
vién vao hé thong phan mém quéan 1y nha truong SMAS va trén co so dir
liéu cua nganh

— Chuén bi co s& vat chat, huéng dan hoc sinh tham gia cc cudc thi qua
Intenet

Thang
10/2022

— Trién khai hoan thién dit liéu trén phan mém quan 1y nha trudng.

— Cac bo phan hoan thién cac ndi dung trén Website.

— B6 phan Gido vy, Gido vién Cha nhiém hoan thién hd so dién t cta
hoc sinh trén hé théng Quan Iy nha trudng.

— Cap nhat bao cao day du 1én CSDL nganh.

— Hoan tit bao cdo dau nim 1én CSDL nganh.

Thang
11,12/2022

— Quén triét van ban quy pham phép luat vé CNTT.

— Boi dudng k¥ ning tmg dung CNTT cho can bo quan 1y, gido vién,
nhan vién trong nha truong.

— T4 chuc cho hoc sinh tham gia cac cudc thi qua Internet. (néu co).

— Kiém tra viéc thuc hién cap nhat thong tin ctia Can b9, Gido vién,
Nhén vién trén hé thong quan 1y nha truong, CSDL nganh

— Tich cyc tham gia cac cudc thi qua Internet (néu co)

121/1;(1;53 — Kiém tra phong thyc hanh Tin hoc, 1én ké hoach stra chita va bd sung
’ A . s
chuan bi cho hoc ky 2.
— Tich cuc tham gia cac cudc thi qua Internet (néu c6).
— Kiém tra viéc thuc hién ung dung CNTT cua GVNV nhat 1a cac GV
Thang |doan vién.
3/2023 — Kiém tra viéc thuc hién cap nhat thong tin cia GVNV trén hé¢ théng
quan ly nha trudong, CSDL nganh
— Ban giao dia chi email cong vu cho ca nhan, dai dién cac phong ban.
Thang — Hoan thién ho so can b, gido vién, nhan vién, hoc sinh trén hé théng
4,5/2023 |Quan ly nha truong
— Tich cuc tham gia cac 16p boi dudng k§ ning ung dung CNTT do S&
GD&DT quy dinh.
— Bé4o céo so két hoat dong tmg dung CNTT va ndp vé S& GD&DT
trude ngay 05/06/2023 vao hom thu cttt@namdinh.edu.vn.
Thang — Chuén bi va quan ly thi TN THPT; quan ly thi tuyén sinh vao 16p 10.
6,7,8/2023 | — Hoan thanh bao cdo cubi nim 1én CSDL nganh. Tong két viéc tng

dung CNTT tai truong, gi bio cdo vé S& GD&PT chim nhat
ngay 15/07/2023.

— Kiém tra cac phong may 1én ké hoach sira chita va bd sung cho nim
hoc ké tiép.
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IV. TO CHUC, BIEN PHAP THUC HIEN.
1. Ban giam hiéu

— Xay dung va trién khai ké hoach img dung CNTT trong nha trudng nim hoc 2021-
2022

— T6 chirc quan triét cac vin ban quy pham phap luat vé CNTT téi 100% can bd, gido
vién, nhan vién trong nha truong.

— Lam tot cong tac tuyén truyén, hudéng dan dé can bg, gido vién, nhan vién va hoc
sinh khai thac, st dung, déng gdp tai nguyén trén cac website cia B9, S¢....

— Ung dung c6 hiéu qua cac phan mém hd trg hoat dong quan 1y, giang day va hoc
tap cua nha truong theo chi dao ciia S GD&DT. Chu trong khai théc, sir dung hé thé)ng
phan mém mai ngudn ma.

— Quan 1y, khai thac, sitr dung ¢ hiéu qua cong thong tin dién tir ciia nganh va cac
trang thong tin dién tir, huéng dan dé gido vién, nhan vién str dung t6t tai khoan duogc cip
trén cac trang thong tin da quy dinh.

— Quan triét téi 100% gido vién vé dinh hudng tmg dung CNTT trong hoat dong
giang day. Thuong xuyén kiém tra, danh gia, rat kinh nghiém viéc ing dung CNTT vao
cac bai giang cua gido vién trong nha truong.

— Lam tdt cong tac boi dudng, tu boi dudng k¥ ning tmg dung CNTT cho can bo
quan ly, gido vién, nhan vién trong truong.

— Phan cong cho gido vién tin hoc bao quan phong mdy, quan 1y va st dung tét viéc
khai thac Internet phuc vu cho cong tac giang day. Poan trudong két hop CBGV truc tién
hanh kiém tra chuyén can va diém danh qua hé théng quan 1y nha trudng.

— Phéan cong trong bd phan van phong va BGH viéc str dung nhan va guri van ban qua
duong truyén ciia S& GD-DT, quan 1y va sir dung t6t cic phan mém do nganh trang bi.

— Thanh lap t6 Cong nghé thong tin trong don vi, to in 4n, sao chép dé thi. Phan cong
giao vién tin hoc, nhan vién thiét bi phu trach, bdo quan CNTT trong nha truong.

— (€6 ké hoach dau tu, nang cp hé théng may tinh, may chiéu, may in, hé thong
mang va cac thiét bi CNTT khac theo hudng thiét thuc, hiéu qua.

2. Poi véi gido vién, nhan vién:

— Thyc hién nghiém tic chuong trinh Ung dung CNTT trong giang day.

— Tb chic thao luan trong to, nhém chuyén mon dé co giai phap ung dung hiéu qua
CNTT vao cac hoat dong giang day, gido duc; trong trudong hop can sy hd trg lién hé truc
tiép voi cac dong chi phu trach CNTT theo linh vyc lién quan.

— Sir dung t6t c6 hiéu qua cong thong tin dién tir dd quy dinh.
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Trén day 1a ké hoach trién khai, thuc hién ing dung CNTT cua truong THPT D5 Huy
Liéu nam hoc 2022-2023./.

Noi nhén:

- S6 GD&DT (b/c);

- Cac Pho Hiéu trudng (p/h, t/h)
- bang Website;

- GV, NV (t/h);

- Luu VT.
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